
Swink’s Welding
Employee LinkedIn Guide



Why LinkedIn? ● Maintaining a consistent 
presence on LinkedIn is crucial 
for building and nurturing your 
professional network, 
showcasing your expertise, and 
staying top-of-mind with 
potential employers, talent, and 
clients.

● LinkedIn is the biggest B2B 
network in the world.



LinkedIn Accounts ● Each Office Employee will have 
their photo taken, and be given 
a banner. 

● Once they receive their photo 
and banner, they will create 
their account, following the 
guideline presented in this 
powerpoint.



Photo & Banner



The Keys to a 
Successful Profile

● Good headline
● Completed job experience
● Completed education, if applicable
● Completed about section
● Added location
● Posting daily
● Commenting on others content
● Good photo & banner
● Completed and endorsed skills 

section
● Organizations, if applicable
● Licensing and Awards



Headline ● Headline must include your current job 
title, company name, profession, 
keywords, and hook factor.

● Ex: Account Manager at Wall Street | 
Sales, Customer Service, & Investment 
Expert | 100M plus and counting in 
successful investments



The Good The Bad The Ugly



About Section ● 1 to 3 paragraphs - no more.
● Explain your current job, industry, 

profession, and your ambitions.
● What separates you from everyone 

else?
● Add something small regarding your 

personal life, only if it makes you 
objectively look good.
○ Examples: college athlete, volunteer in 

free time,  sports coach.
● DO NOT include hobbies. “I love 

traveling”, “Love eating & drinking 
wine”, “I enjoy watching the Dodgers”. 
This is not a dating profile.



Job Experience ● Must be completed fully
○ Must add dates, location, and 

summary!
● This is your digital Resume
● You can skip jobs irrelevant to your 

career. 
○ Example: Dishwasher for 6 

months when you were 16



Education ● Fill out Education completely 
as if you were writing a 
Resume.

● Only add BA and above. DO 
NOT add GED.



Skills Section ● Look for skills section on 
LinkedIn and begin filling in 
skills

● Put in a minimum of 10
● List only skills that are already 

listed on LinkedIn
● Endorse 3 skills from your 

coworkers account



Organizations ● If you have been involved in 
any organization or currently 
active in an organization then 
list them in the organization 
section.

● Examples include: Fraternities, 
Volunteer work, Boy Scouts, 
etc.



Licensing & Awards ● If you have a license, such as a 
CPA or Contractor’s License, 
then list it in the license & 
certification section.

● If you have awards, list these in 
the awards section.

● This is crucial for separating 
yourself from others on 
LinkedIn.



Daily Activity on 
LinkedIn

● All office employees are required to 
make one post per day and comment 
on two post per day.

● Keep it relevant & keep it professional.
● Target those who are in the industry.

○ Example: Architectures, Contractors, 
others who work in construction.

● Ideas on what to post.
○ Reshare Swink’s Welding post and 

write your thoughts.
○ Discuss trends in the industry.
○ Share what you are working on that 

day.
○ Always remember - Entertain, Educate, 

or Motivate!



Recap! ● Create LinkedIn once you receive 
your photo & banner

● Fill out your profile correctly as 
directed in this powerpoint

● Be active on LinkedIn
● Be professional & keep it relative

If you have any questions please email 
me at

connorkovack@gmail.com


